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1980 (continuing 1 Kidney Dieteaac Pragram Client P i l e s  
. Dniuon and O f f i e  Function f i t  irTh* function of the Ywlrlon md tha O t f b  in which this mmrd arbs i s  croald? 
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f. I s  the i n f m i o n  wnoined in this . b r h  e w r  published? H ys, mch copy. 

g. Is the infomution contained inlhia arks  .MI w l w d  and/or smrdsd in I wmmbrized n?port? 

h. b Unm I duplietion of d8ir arks in your office, or in mother flioa or meency? 

, I If ws, amch copy. 

If  ya. where? 
1. Isthiirrms for. mprporo;on ofirJ npulsriv miuofilmed? 
j. Ooas ma w r d  a r i a s  nault in I computer 1-- printout? 

The followiw ~ u i m r m ~  nrlea m be bpt: 
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am ti^: Scheduling WM. . .  - --- 
FOR AGENCY W E  _. y. -Add- . -. .. ' '-FOR RECDRDI YINffiEMEPTr USE - 
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& 0i.w.n end Mia F u e o n  \hR;ax u Uw funaion of the Division and the Off ic  in which this record sari- is ~pared) 

p n y s i c a l  Health IS responsible for the adminis t ra t ion ,  direction and coordination af the 
p&sical:flealth programs throughout the S t a t e .  Xncluded are: the establishment of health 
s m a r d s  for business, housing f i e l d  operat ions  a d  hospi tal=; the improvement of the p h y s  
i c a l  and dental  health of halts  and, children; the diagnos is  and control of diseases; the 
s u p e r v i s i o n  of cons truc t ion  and licensure of h e a l t h  f a c i l i t i e s ;  and the d a i l y  S t a t e w i d e  pr, 
gram of r e g i s t r a t i o n ,  S t a t i s t i c a l  coding ,  c e r t i f i c a t i o n  and preserva t ion  of the births, 
marriages,  divorces and annulments of marriage, and deaths  t h a t  occur each year in the Stat, 

Kidney D i s e a s e  U n i t  has the r e s p o n s i b i l i t y  to operate  a program for  the prevention, control 
and treatment of k idney  d i sease ,  inc luding  the purchase of Qual i t y  medical and s u r g i c a l  car 
f o r  patients s u f f e r i n g  from chronic renal  f a i l u r e  who require rehabilitative t h k a p y  b u t  ar 
unab le  to pay  for such services from their own or other resources. 

7. ~d D.wipim This file -ins the folfowing doarmcrm hidude f y m  numbemand tilie$. if my): 
Am& sinpla of lh file. 

DnaJmcnurrhtingto: maintaining medical and f i n a n c i a l  i n fonua t ion  on clients in the B&ey 
Disease  PIogrm. 

indudsdar:but not limited t o  
fnfolmation.authorizz9on f o r  S t a t e  a i d ,  payment vouchers and bills a& similar and related 

are f i n a n c i a l  eva lua t ion  in format i~n ,  medidal malwtion 

infarmation:  . 

F i l e s  are arranged a iphabe t i ca l l y  b y  d i a l y s i s  center name, thereunder rlphabetickZly 
client mami. 
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Fila i s  amnted: 

8. hbmhly Referan- Rac8 tiow oflen are resrds ref& m which am: 
Ona KO six mcnrhr old 
rarnry-fiw months and older 

: S c m  tD twelve rmnrtrr old : T h i m  m twmty-four months old 
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cut-off f i l e  a t  the end of the f i s c a l  y e a r ,  hold in current f i les  area 3o.r 2 y-s, 
t r a n s f e r  t o  state Records Center, hold 5 years then deseoy .  
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